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Q.1. Fill in the blanks.          (4) 

1. Google Translate is an online ____________________________ service by Google. 

2. A ________________________________ key is the primary key of another table 

which creates a link between two tables based on a common column. 
 

3. The <th>…</th> tag creates a ________________________________ in a table. 

4. _______________________ has the ability to quickly retrieve and analyses data. 

 

Q.2. Write ‘T’ for true and ‘F’ for false.        (4) 

1. The <caption>...</caption> tag must be inserted at the end of the coding.  _____ 

2. Operating system is the backbone of a computer.       _____ 

3. A relational database stores data in a plain text file or single-table format.  _____ 

4. A form is a database object, which allows the users to enter, change and view the 

data in a database.          _____ 
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Q.3. List the rules for naming the fields in an Access table.     (3)  

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

Q.4. Briefly explain the terms:          (6) 

1. Query: ____________________________________________________________ 

__________________________________________________________________

__________________________________________________________________ 

2. Form: ____________________________________________________________ 

__________________________________________________________________

__________________________________________________________________ 

3. Report: ___________________________________________________________ 

__________________________________________________________________

__________________________________________________________________ 

 

Q.5. Make a list of at least four types of databases available in the computer world. (4) 

1. __________________________  3. __________________________ 

2. __________________________  4. __________________________  



Q.6. List some <table> tag attributes. Describe anyone.      (4)  

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

Description: -  

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

Q.7. Write the code for the following output.      (4) 

Column1 Header   Column2 Header    Column3 Header 

Row 1_Data in Cell 1   Row 1_Data in Cell 2   Row 1_Data in Cell 3 

Row 2_Data in Cell 1   Row 2_Data in Cell 2   Row 2_Data in Cell 3 

 

 

 

 

 

 

 

 

 

Solution: 



Q.8. Give one word for the following.        (5) 

1. It is a database object used to retrieve specific information from the database. 

_________________________________________________ 

2. It provides a step-by-step approach to create a query in the database. 

_________________________________________________ 

3. This view allows you to customize your query or precisely define the condition. 

_________________________________________________ 

4. It is the form in which the data is accepted.  

_________________________________________________ 

5. It is a collection of related information in the form of rows and columns. 

_________________________________________________ 

 

Q.9. Sania has opened several files and applications on her computer. She noticed 

that her MS Word 2016 window has suddenly stopped responding. What can she do 

to prevent the data loss?          (3) 
 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

Q.10. What are different data types?        (4) 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 



Q.11. Identify the key and complete the following:      (5) 

1. Press the _______________ key to go to the first field of the current record. 

2. Press _______________ to quite Access 2016. 

3. Press the _______________ key to go to the last field of the current record. 

4. In the _______________ tab, click the _______________ section and the file 

name to open the databases you have recently worked on. 
 

 

Q.12. Can we display a web page inside a web page or Is nesting of webpages 

possible?             (2) 
 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

Q.13. Describe different HTML formatting tags.      (5) 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 



Q.14. Define the term form. Write the steps to create a form using Form Wizard. (4) 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

Q.15. Write the steps to open Google Drive.       (3) 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 



Q.16. Oliver is given the homework to find the difference between Google Docs and 

Microsoft Word, assume yourself as Oliver and answer the question.   (4) 
 

_______________________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

Q.17. How will you explain importance of Google classroom.? When we compare it 

with what’s app groups?          (3) 
 

_______________________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 



Q.18. Explain the difference between the Short Text and Long Text data types. When 

would you use one over the other?        (3) 
 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 
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