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Q.1. Fill in the blanks.           (4) 

1. ____________________ is known as X-Y chart. 

2. To add a title to X-axis click Add Chart element and click ________________. 

3. In google chrome browser the __________________ is at the top of the window. 

4. The first search engine was named as _________________. 

 

Q.2. Write ‘T’ for true and ‘F’ false.        (5) 

1. Web Feeds are updates about the new content available on the websites. _____ 

2. The e-ticket is the priceless electronic document.     ________ 

3. We cannot change the chart types.       ________ 

4. The lines that run across X-axis and Y-axis are legends.    ________ 

5. The purpose of the chart is to understand and compare data easier.  ________ 
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Q.3. Tick () the correct option.        (4) 

1. Which of these is an online communication google website? 

a.  Skype  b. Amazon  c. Gmail  d. Yahoo 

2. Which chart type of data shows the changing trends in data. 

a.  Column chart b. Line chart  c. Pie chart  d. Area chart 

3. Which axis is the vertical axis of the chart? 

a.  X-Y axis  b. Z-axis  c. Category axis  d. Value- axis 

4. In which tab, data labels are present. 

a.  Insert  b. Home  c. Data  d. Design 

 

Q.4. Write the domain name for the following.      (1) 

a. .mil - __________________  2) .edu ___________________ 

 

Q.5. Complete the table.          (2) 

 

 

 

 

Q.6. Name the components of a chart        (4) 

(Mark- Category axis, Value axis, legends, Chart title) 
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Q.7. What you require for any video-conferencing app?     (3) 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

Q.8. Identify and write the name of given images.      (3) 

 

 

 

___________________  ____________________  _________________ 

 

Q.9. Write one-word answer.         (5) 

1. It is fast, free and a convenient way to communicate with others. 

__________________________________________________________________ 

2. The area in which all the components of a chart are present.  

__________________________________________________________________ 

3. Which chart displays the data in a three-dimensional view? 

__________________________________________________________________ 

4. Which communication allows you and participants can see each other in real 

time?  
 

__________________________________________________________________ 

5. Blog is a short form of ___________________________________________ 



Q.10. Give an example for the following.       (3) 

1. Social networking: __________________________________________________ 

2. Autosum: _________________________________________________________ 

3. Instant Messaging: __________________________________________________ 

 

Q.11. Study the worksheet and answer the following questions.   (5) 

 

 

 

 

 

1. Write the formula to calculate the maximum value from column B. 

__________________________________________________________________ 

2. How to calculate the value of cell D2? 

__________________________________________________________________ 

3. Define the cell range of column A. 

__________________________________________________________________ 

4. What is the alignment of Name column? 

__________________________________________________________________ 

5. Write the formula for the cell A8 to find the length of the string. 

__________________________________________________________________ 

 

Q.12. Write down the ways to copy a formula.      (2) 

_______________________________________________________________________

_______________________________________________________________________ 

  A B C D 
1 Name Rate in kg Price 

2 Tomato 50 5 250 

3 Potato 60 6 360 
4 Spinach 60 2 120 

5 Garlic 100 3 300 
6 Bitter gourd 50 2 100 

7 Capsicum 65 4 260 

8 Groundnuts 120 3 360 



Q.13. Study the chart and answer the following questions.    (5) 

 

 

 

 

 

 

 

1. Name the chart title. _____________________________________________ 

2. Where legends are present? _______________________________________ 

3. Which record shows the highest data? _______________________________ 

4. Name the chart type. __________________________________________ 

5. Name the X-axis. ________________________________________________ 

 

Q.14. Define the terms.           (8) 

1. Blog -_____________________________________________________________  

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

2. Newsgroup – ______________________________________________________ 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 
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3. Conditional Formatting - _____________________________________________ 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

4. Filter - ____________________________________________________________ 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

 

Q.15. Convert the numbers.         (4) 

a. Binary to Decimal  

1011 

b. Decimal to Binary 

25 

c. Octal to Decimal 

13 

d. Hexa Decimal to Binary 

5E 

 

Q.16. Answer the following questions.       (12) 

a. Write a note on google search. 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 



b. Difference between workbook and worksheet. 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

c. Define e-learning. Write any three advantages of e-learning. 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

d. What is number system? Give one example of each number system. 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 


